St. Patrick’s and St. Joseph’s 

Federated Primary School

[image: image1]
Language & Literacy

Policy

Language and Literacy Policy Statement

Rational

At St. Patrick’s and St. Joseph’s Primary School we aim to provide a supportive, stimulating and secure environment where children are encouraged to express themselves and where their contributions are valued. We will provide for the language development of pupils and will develop their ability to use language to think, to explore, to recognise and communicate their ideas.

Principles

· At St. Patrick’s and St. Joseph’s Primary School we see literacy as a right for all pupils.

· We strive to ensure that each child has the opportunity to achieve their full potential.

· All teachers and auxiliary staff are responsible for the development of literacy.

· As teachers we develop literacy in a holistic way extending across all areas of the curriculum.
Aims

· To raise the standard of literacy and to enthuse pupils with the joys of reading.

· To enable pupils to express and communicate meaning in spoken language articulately, listening to and interpreting what others say and matching style and response to audience, context and purpose.

· To provide pupils with a range of relevant and purposeful opportunities to develop their ability to read, understand and engage with various types of texts for enjoyment and learning.

· To enable children to communicate using written language effectively, making and shaping text appropriately, according to context, purpose, reader or audience.

· To encourage the use of ICT to support the teaching of literacy.

· To develop pupils’ Thinking and Problem-Solving Skills.

· To provide pupils with the opportunity to learn words and phrases from additional languages (French, Spanish and particular focus on the Irish language).
· To encourage parents to become involved in their children’s learning.

Talking and Listening

Rational

At St. Patrick’s and St. Joseph’s Primary School we aim for our children to become efficient language users where they can speak fluently, clearly and with confidence. Talking and listening are fundamental skills upon which the educational development of our children depends. Through purposeful interaction with teachers and other children, opportunities will be provided for children to talk about and share their experiences, which in turn will develop their thinking.

The Statutory requirements for Talking and Listening in the Primary School are:

Foundation Stage

· Attention and Listening Skills

· Phonological Awareness

· Social use of Language

· Language and Thinking

· An Extended Vocabulary

(Page 19 The Northern Ireland Curriculum)

Key Stage 1

‘Children should be given the opportunity to listen and respond appropriately and effectively to a range of stimuli, including multimedia. They should be helped to speak clearly with clear pronunciation and intonation, appropriate to the needs of their listeners. They need to learn to use language in imaginative ways. They should be helped to structure their talk, using it to develop and clarify their thinking’.

(Page 50 The Northern Ireland Curriculum).
Key Stage 2

Children should be helped to develop the ability to listen and respond in a range of contexts, thinking about what has been said and the language used, and to speak coherently and confidently for a variety of purposes and audiences. They should also be given opportunities to develop their ability to communicate and capture the interest of listeners’.

(Page 51 The Northern Ireland Curriculum).
Classroom environment

We will create a caring environment in which children feel secure, valued and motivated to interact. Boys and girls will be given equal opportunities to seating arrangements; this will allow children to communicate freely. Displays of items of interest, samples of children’s work and topic resources will lead to discussion. Children will appreciate that talk is work and opportunities for talk will be planned for in all areas of the curriculum. Children will be encouraged to listen attentively and to respect the opinions and views of others.

Aims

· To encourage children’s active engagement in their learning through problem-solving, extending use of language and promoting independence.

· To encourage children to speak fluently, clearly and with confidence.

· Children are encouraged to speak using correct pronunciation of words and to be grammatically correct when speaking.

· Children are encouraged to communicate confidently using words. Staff will not accept ‘nodding’, slouching or slovenly speech.

· To help children to listen attentively and with understanding.

· To provide children with the opportunities to talk about their experiences and share these experiences with other children and their teacher.

· To encourage children to share their feelings with other children.

· To help children to listen attentively to and respect the opinions and views of others.

· To learn to use language in ways appropriate to different situations.

· To ensure that children are challenged to speak for different purposes and audiences.

· To interact with children to promote the development of their skills and their thinking.

Teaching approaches and organisation of learning

· Teachers ensure a well resourced classroom with a happy atmosphere for talk.

· Teachers model oral language.

· Different types of talk are planned for in all areas of the curriculum.

· A range of experiences and activities are provided to promote different types of talk.

· Talking and listening for social, communicative and cognitive purposes is valued.

· Classroom organisation and management ensure use of pairs, small and large groups with varying composition and roles.

· Talk is stimulated through T.V., radio, ICT, book displays, interest tables etc.

· Learning and Teaching activities promote the link between Reading, Writing and Talking and Listening when appropriate.
Reading
Rational

“Children should be encouraged to develop a love of books and the disposition to read”. (Northern Ireland Curriculum)

At St. Patrick’s and St. Joseph’s Primary School, our aim is that our children will learn to read, will enjoy a wide variety of texts and will become independent, critical, life long readers and learners. 

Classroom environment

In our school we make the classroom a place where reading is given its rightful importance and where children feel inspired to read. Each classroom has a book corner/area where a wide variety of texts, borrowed from the NEELB library, are attractively displayed. Soft seating areas close to the book corner/area will be provided, where appropriate, to make children feel relaxed and comfortable when reading. Children’s own work, individual and class made books, will be displayed in the class book corner/ area. Teachers will endeavour to display a wide range of books – both fiction and non-fiction, making the class library a place where all children feel inspired to read taking account of the interests of both girls and boys.
Aims

· To foster and develop an interest in reading by providing a variety of fiction, non-fiction and poetry books.

· To provide a wide range of reading materials both fiction and non-fiction designed to develop the children’s reading abilities and to encourage choice from an early age.

· To assist children to enjoy reading.

· To help children to develop fluency in reading.

· To use a variety of strategies to assist children in the development of pre-reading and reading skills necessary to be competent readers.

· To assist the children to develop their comprehension skills at a level suited to their age and ability.

· To encourage the children to develop their study skills and learn to utilise books and other resources as sources of information which can assist learning.

Teaching approaches and organisation of learning

In order to facilitate pupils’ various learning styles, a variety of approaches are used at

St. Patrick’s and St. Joseph’s Primary School:

· We ensure pupils have the opportunity to read, and/or be read to, on a daily basis.

· Pupils experience modelled, shared, guided and independent reading across the key stages.

· Pupils are exposed to a wide range of reading materials across the genres, including print and digital media.

· In P1 children will move from non-ability groups to emergent groups towards guided reading groups. We anticipate that most children will be working in guided reading groups by the first term in P.2. 

· Book banding in Foundation Stage and Key Stage 1 to provide a breadth of reading. 

· Key Stage 2 pupils will progress through ‘Literacy World’ and ‘Navigator’ (Heinemann) guided reading books (both fiction and non-fiction). Towards upper Key Stage 2, children are encouraged to progress towards reading novels.

· Support will be given to struggling readers through the use of ‘Rapids’ (Heinemann) guided reading books

· Pupils will experience shared and modelled reading through big books, text books and class novels.

· As part of our whole school morning routine (The Basics), the teacher teaches the ‘Grammar for the Month’ and selects a poem to read aloud, which the children listen and respond to.

· There is a Paired Reading scheme in place in P.3. This is carried out every year for a period of six weeks. A parents’ Paired Reading evening is hosted by the P.3 teacher/s to inform and assist parents in their roles at home.

· Periods of uninterrupted, sustained, silent reading (USSR)

· Regular visits to the local library (Garvagh)

· World Book day is celebrated annually. 

· ICT is integrated into Literacy to promote reading e.g. online stories, browsing websites, use of ‘Microsoft PowerPoint’ and ‘Microsoft Word’ to present and showcase pupils’ own work.

Phonics

We use a synthetic phonic approach to teach reading. The ‘Jolly Phonics’ and ‘Jolly Grammar’ programmes are used to develop phonological awareness. This is consolidated in each year group from P.1 - P.4. In Key Stage 2, pupils use ‘Read Write: The Complete Spelling Programme’ to explore sounds and patterns in words. 

Reading for information

Reading for the purposes of study requires specific skills. It is linked to the skill of Managing

Information (from the TS & PC framework) whereby children access, select, record and communicate information. Through modelled, shared and guided reading we will develop the following skills:

· extracting information from books using the contexts pages or index;

· classifying information by alphabetical order;

· Posing questions for their research

· using dictionaries

· using a search engine on the internet

· using reference material such as encyclopaedias, atlases, directories, timetables, brochures, etc;

· formulating questions which require a search for information eg KWHL grids;

· skimming a text to get an impression of what it is about;

· scanning a text to search for specific information;

· making notes, selecting what is relevant and appropriate;

· distinguishing between fact and opinion in evaluating information.

Accelerated Reader

At St. Patrick’s and St. Joseph’s Primary School, we want to provide children with as many reading opportunities as possible. We have a well stocked central library area at our Glenullin site for the P4-P7 classes. The books in the library have been levelled and labelled in-keeping with Accelerated Reader. 

Accelerated Reader combines two key elements of baseline assessment (STAR Reading) and personalised reading practice (Accelerated Reader) to promote reading for pleasure and encourage pupils to use reading to learn. Through the use of Accelerated Reader we hope to:

· Motivate pupils within P4-P7 to read more and better books

· Diagnose problems and direct ongoing reading practice

· Reward pupils’ reading and achievement of reading targets

· Develop a life-long love of reading among our pupils.

Writing

Rational

Children should learn to communicate meaning through enjoyable writing activities, whereby they express themselves in writing both imaginatively and factually and including digital resources’ (NI Curriculum).

Writing is an essential tool in the learning process. Children write to express their emotions, to convey their thoughts and opinions and to present evidence of research. By developing these skills we can equip our children to use writing across the range of curricular activities in which they are involved. 
Classroom environment

We will create a stimulating, print-rich environment where children see the teacher writing and sharing the process leading to the final outcome. 

They are encouraged to:

· Write for themselves

· Discuss writing with the teacher and each other

· Experiment with writing

We will provide a writing environment in all classrooms. Experimental or emergent writing areas for the Key Stages will include:

· magnetic letters

· whiteboards 

· Word bank of keywords

· Word bank of topic related words

· Wall lists

· Try Pads

· ICT Resources

· Reference material – dictionaries, thesauri, interactive whiteboard, ‘Spell-It-Yourself’

· Display samples of writing in different genres and by favourite authors and poets

· Children’s own writing on display to be read including anthologies, Big Books, class books, project work and a ‘Writer for the Month’ display board on both sites.

The children are encouraged to share their writing with others, to draft and redraft their work through positive discussion with the teacher and/or others. 

Aims 

· To develop the ability to write effectively in various forms according to the purpose and audience.

· To help children to write to express their emotions, convey their thoughts and feelings and present evidence of research.

· To develop experiences and to equip the children to use writing across the range of curricular activities.

· To promote conventional spelling, punctuation, grammatical organisation and handwriting.

Teaching approaches and organisation of learning

We adopt a structured approach to the process of teaching selected forms of writing, as

follows:

• Familiarisation -(exposure to many samples of the genre)

• Problem Solving- (exploring text genre)

• Agreeing success criteria for the piece of writing

• Modelled Writing (teacher writing for children)

• Shared Writing -(teacher writing with the children)

• Guided Writing -(teacher supporting children’s writing)

• Independent Writing- (Children writing on their own)

• Feedback to pupil against success criteria

• Peer assessment using the language of the form

All teachers follow the school’s Scheme of Work for writing.

Commercial writing schemes within our school include: Jolly Grammar for P3-P4 pupils and Heinemann Literacy World for P.5- P.7. Children in P.1- P.2 work within the Jolly Phonics early writing process.

Modelled, shared, guided and independent writing sessions take place across all age groups and all genres of writing.

Displays of various forms of writing so that children become familiar with the structure and language forms e.g. letters, diaries, lists, invitations, notes, menus, recipes, newspapers, reports.

Stimuli for writing e.g. artefacts, drama, visitors, competitions, first hand experience etc.

Children write for other curriculum areas, themselves, their peers, younger pupils, assemblies, the school’s website, parents and other adults as well as for the wider community, e.g. letters, brochures, competitions, displays in shops, library etc.

Children write in various genres, for a variety of purposes e.g. to narrate, entertain, amuse, retell events, instruct and explain, classify and describe, inform and complain and persuade or argue.

Writing sessions will include time for discussion, planning and redrafting. Not all writing sessions end with a written task. This may be with the teacher, whole class, small groups or independently.

Some writing is done completely for the individual and so no redraft is required. E.g. notes for personal information, trying out an idea or format in writing, a list, messages etc.

Children are encouraged to have a go and try to spell words for themselves (try-pad, ‘Spell-It-Yourself’, dictionaries, word banks).

Children engage in a range of problem solving activities to explore the structure and language features of the particular forms. At this stage they are involved in the setting of success criteria.

In actively exploring and developing a particular form of writing the children will be involved in Thinking, Problem-solving and Decision making, Being creative and working with others.

Children are involved in guided writing groups both prior to their independent writing and at the refining stage of the writing.

We will try to help children to read each others’ work and to comment constructively.

Children will be encouraged to collaborate with each other as they develop their writing and during the refining of their work. This will help them to exchange ideas and will stimulate their thinking.

Staff will work with pupils to set targets for improvement.

ICT is integrated to promote writing e.g. online stories, online writing tools, browsing websites, use of ‘Microsoft PowerPoint’ (presentations), ‘Microsoft Word’ (stories and poems) and ‘Microsoft Publisher’ (leaflets, posters, advertisements) allowing pupils to showcase their own work.

Primary 7 pupils are given the opportunity to be the News reporter for our school website. They visit each class to do their research, write their news report using ICT and email to the ICT coordinator to be uploaded onto the website.

Handwriting

‘From the earliest mark-making, children are showing an understanding that messages can

be recorded. As the realise that print carries a constant message, they recognise the need

or more conventional forms of handwriting which other people can read.’ (Handwriting in the Foundation Stage)

We aim to promote handwriting which develops from an early print to an individual writing style which is neat, swift and legible. Handwriting should demonstrate knowledge of lower and upper case letter formation, size and spacing.

By the end of Foundation Stage the majority of children will be able to use a pencil and hold it effectively (‘froggy legs’) to form recognisable letters, most of which are correctly formed. In the Foundation stage, children are introduced to the concept of writing during structured play. They will progress through a variety of developmental stages before they have the necessary hand eye co-ordination, fine motor skills and visual discrimination to produce a conventional handwriting style. Letters are introduced in the Foundation stage in a particular order (Jolly Phonics). Capital letters are introduced in the same order as lowercase letters.

The P.4- P.7 classes follow an agreed handwriting style (see St. Patrick’s and St. Joseph’s Handwriting book). This cursive writing is introduced in term two in P.4. Time is allocated for handwriting practice in P.4 and P.5.

Spelling

Rationale

At St. Patrick’s and St. Joseph’s Primary School we strive to create an environment that allows children to develop the ability to learn spellings and to use them subsequently to produce an effective piece of writing.

Aims

· To enable all pupils to be confident, accurate spellers

· To enrich and support learning through the use and application of spelling skills

· To ensure continuity and progression through a consistent whole school approach to the teaching of spelling across the school

· To ensure that children develop the key skills, knowledge and understanding of spelling

Learning and Teaching

Throughout the school spelling is taught in the following ways:

· Shared Reading – Finding patterns and examples; reminders of spelling patterns previously taught; incidental words of interest

· Shared Writing – Constructing words from phonemes; modelling strategies to construct unknown words

· Word Level Work – Learning spelling rules; investigating spelling patterns; learning spelling strategies

· Guided Writing – Applying strategies to unknown words; personal guidance about specific spelling problems

· Independent Work – Group investigations; using self-help strategies e.g. dictionaries, thesaurus etc.; spelling games and activities; peer support to learn, revise and test spellings; using the Look, Say, Cover, Write, Check method to learn spellings.

We use Jolly Phonics in Year 1 and Year 2. Jolly Grammar is used to give a structured approach to teaching grammar alongside spelling patterns. The activities in these schemes use a multi-sensory approach based on four key learning styles:

· Visual - remembering common patterns; writing words down to check if they look right. Looking for words within words.

· Aural and oral – hearing and pronouncing words, emphasising or exaggerating. Pronunciation to aid learning (e.g. Wed-nes-day) breaking words into syllables or phonemes.

· Kinaesthetic – writing common patterns; tracing over words; sky writing as you say each letter; getting the feel of common handwriting joins.

· Cognitive – knowing rules, conventions, possible and impossible combinations; identifying word roots, suffixes and prefixes; using knowledge of grammar and using mnemonics.

By experiencing a multi-sensory teaching approach, children who learn in different ways have every chance of developing their ability to spell. Good spellers use a range of strategies. The whole class and pupil activities use a variety of approaches.

Homework

Lists of spellings are sent home to be learnt during the week from Year 2 to Year 7, with a test at the end of the week. Jolly Phonics and Jolly Grammar sheets and activities completed in P.1- P.3. A mixture of punctuation, spelling, grammar and comprehension activities completed using ‘Haydn Richards Junior English (Revised Edition)’ for P4-P7. All classes are encouraged to read at home as part of their homework. (Refer to Homework Policy).

Continuity and progression 
Children in Foundation stage and K.S.1 read from a variety of books from different reading schemes. Each book is levelled and children move from one level to the next after testing – teachers take a running record using a bench mark book on the level the child is reading at to test their ability before moving them to the next level. Teachers in foundation stage and K.S.1 keep running records of children’s progress and record their level of reading. Children in K.S.2 are grouped for reading, each group of children reading from a guided reading book appropriate to their level of ability. Teachers in K.S.2 keep a record of books and novels read by the children and assess each child’s reading regularly. Different forms of writing are taught in each year group to ensure continuity and progression of writing. All teachers are involved in the levelling of writing (internal standardisation) Standardised tests are used in both key stages and assessment units are used in P.4 and P.7.

Monitoring and Evaluating

Monitoring and evaluating are integral parts of the teaching and learning in our school

and are the responsibility of all members of staff. The literacy co-ordinator oversees

this, both formally and informally using the following:

- Book scoops – feedback given to teachers by co-ordinator

- Curriculum team meetings

- Inter year group meetings

- Wall displays

- Six weekly planning and evaluations by the teacher

- Standardised reading test scores

- End of key stage assessment results

- Informal chats with colleagues

Assessment 

We employ formative, diagnostic, evaluative and summative tests throughout the school.

We provide for formal and informal discussion and meetings e.g. Annual written report to

parents, discussion with parents arising from ‘Open Door Policy’ and discussions with

parents during annual parent meetings.

Assessment for Learning strategies are used throughout the school (See Assessment Policy). Literacy targets are set as part of the School Development Planning process and these targets are forwarded to both NEELB and Department of Education. An annual Literacy Action Plan will be drawn up in order to help raise standards.

We make use of the following standardised and diagnostic tests to monitor, track and plan

for future learning:

· WRAPS (P2 annually)

· Progress in English (P3 – P7 annually)

· Suffolk Reading Test (P3- P7 annually)

· End of Key Stage Assessment (P4 and P7)

· C.B.As (P4- P7, P3 optional)

Scores from the standardised tests are recorded in the SIMS Module, Assessment Manager. Data is used to track and monitor progress, to set individual targets and to inform future planning.

In addition we use the following class-based assessment tasks:

· Friday tests

· Mid-term and termly tests

· Teacher monitoring and observation

· Annual parent interviews to discuss progress (additional interviews can be requested by parents or teachers).

Use of ICT in supporting and developing literacy

We aim to make maximum use of ICT across the curriculum to promote literacy skills in our pupils as well as developing competence in ICT skills. This involves the use of computers and also the possibilities offered by the wide range of high quality audiovisual materials, graphics, radio and television broadcasts now available. Pupils will have opportunities to gain confidence in the use of ICT, for example, in using word processing for drafting and redrafting, using spreadsheets and databases, using CD-ROMS and the internet to research and discuss their work.

Parental Involvement
At St. Patrick’s and St. Joseph’s Primary School we believe that parents play a vital role in the education of their children. We communicate with parents through newsletters, school’s website, parents’ evening and annual school report. It is important that they are kept up to date with the changes in literacy within our school. It is also important that parents play an active role in the development of literacy. They are made aware of any literacy developments through parent evenings, where teachers outline changes in literacy or new teaching approaches. All parental involvement is for the children’s benefit and is greatly welcomed within our school.

Equal opportunities (Article 28 UNCRC)
We, the staff, at St. Patrick’s and St. Joseph’s Primary School are aware of the research that suggests boys under achieve in literacy and are less likely to achieve the higher levels in end of key stage assessments. We will endeavour to provide more appropriate resources to avoid stereotyping and will give equal access to materials, teacher time and attention. Teachers are also very aware of our EAL children whose first language is not English. We aim to raise standards among all children equally.

Special Educational Needs

In Foundation stage, our policy is that if a child appears to be struggling with the Jolly Phonics content covered in P1 the teacher will consult with the SENCO to file a Record of Concern (Stage 1 of the Code of Practice). Regular observation of the pupils in P2 helps the teacher to keep track of those pupils who are struggling. If a pupil is still struggling to remember and apply the Jolly Phonics content, the teacher will consult with the SENCO to move the pupil on to Stage 2 of the Code of Practice.

In Key Stages 1 and 2, pupils with a standardised score of less than 90 will qualify for extra help that will be provided by the school. Pupils with a difference of 10 between their NRIT and their PIE scores will be targeted as an ‘underachiever’ and a plan of action will be put in place to assist those children. The Literacy co-ordinator works closely with the SENCO and the Assessment co-ordinator to ensure that this happens. For more details see the SEN Policy and the Assessment Policy. 
Resources

We use a wide range of resources to support literacy curriculum in our school including:

· Jolly Phonics and Jolly Grammar

· Book Banding

· Literacy World

· Key Comprehension and Key Grammar

· Accelerated Reader

Other Activities

We offer the following activities:

· Visits to local library

· Book club

· Book Fair

· Young Enterprise

· School productions

· School assemblies

· School Council

· Eco Club

· Competitions

· World Book Day
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